JOJKHOCTHASA HHCTPYKIUA
PYKOBOJUTEJISAA HEHTPA «TOYKA POCTA»

I. O01me mosnoxkeHust

1. PykoBonuTenb CTPYKTYPHOTrO MOJApa3JelieHUs yUpeKIeHHs oO0pa3oBaHMs Ha3HAYaeTCsl Ha JOJKHOCTh U
0CBOOOXKIAETCS OT HEE MPUKA30M TUPEKTOPA YUPEIKICHHUS.

2. Ha AOMKHOCTH PYKOBOIMTENS CTPYKTYPHOTO TMOJpa3AeieHUs Ha3HA4YaeTcsl JIMIO, MMEIOIIEe BhICIIEe
npodeccnonanpHOe 00pa3oBaHMEe W CTax pabOThl HE MEHee 5 JIeT Ha MEeJarord4eCKUX WM PYKOBOJSIIHX
JNOJDKHOCTSIX B YUPEXKACHUAX, OpPTraHU3alMiX, Ha MPEANPUATUSX, COOTBETCTBYIOIIUX NPOGUII0 pabOThI
YUpEKACHUST 00pa30BaHUSL.

3. PykoBoauTeNb CTPYKTYPHOTO MOAPA3ACICHUS YUpexAeHUsS 00pa30BaHus H0/2KeH 3HATh:

3.1. Koncrutyuuto Poccuiickoit denepanun.

3.2. 3akonbl P®, nocranoBnenus u pemenus [IpaBurensctBa PO u opraHoB ympaBieHHs 00pa30BaHUEM I10
BOIIPOCaM 00pa30BaHUS U BOCIIUTAHUS 00YJArOIIUXCS (BOCTUTAHHUKOB).

3.3. KonBeHIMIo 0 npaBax peOCHKa.

3.4. Ilemaroruky, MenaroriyecKyr0 MCUXOJOTHIO, JOCTUXKEHUS COBPEMEHHOW IMCHXOJO0ro-IeAarornieckou
HAyKH U MPAKTUKU.

3.5. OcHOBBI (PU3UOSIOTUH, TUTHCHEI.

3.6. Teoputo U METO/IBI yIIpaBICHUS 00pa30BaTEIbLHBIMUA CUCTEMAMH.

3.7. OCHOBBI SKOJIOTUH, SKOHOMUKH, IPaBa, COITUOJIOTHUH.

3.8. Opranuzanuio GUHAHCOBO-XO03IUCTBEHHOU JIEATEILHOCTH YUPEKICHUS.

3.9. AAMUHUCTpATUBHOE, TPYIOBOE U XO35UCTBEHHOE 3aKOHOJATEIHCTRO.

3.10. IIpaBuna 1 HOPMBI OXPaHbI TPY/a, TEXHUKHU OE30MACHOCTH U MTPOTUBOIOKAPHON 3aIUTHI.

4. PyKOBOAWTENh CTPYKTYPHOTO IMOJAPA3ICIICHUS YYPEKICHUS OOpa30BaHUS TOTIMHSICTCS HEIOCPEICTBEHHO
JTUPEKTOPY YUPEKICHHUS.

5. Ha BpeMs OTCyTCTBUSI PYKOBOIUTENS CTPYKTYPHOTO TMOAPA3IACICHUS YUPEKIEHUS O0Opa3oBaHUs
(KOMaHIUPOBKA, OTITYCK, OOJIE3Hb, IP.) €ro 00I3aHHOCTU MCIOHSET JHUII0, HA3HAYEHHOE MPUKA30M TUPEKTOpa
yupexaeHus. JJlannoe auio npruoOpeTaeT COOTBETCTBYIOIINE MPaBa U HECET OTBETCTBEHHOCTDh 332 KAUECTBEHHOE
U CBOEBPEMEHHOE HCITOJIHEHNE BO3JIOKEHHBIX Ha HETO 00S3aHHOCTEH.

I1. To1skHOCTHBIE 00SI3aAHHOCTH

PykoBoauTeNnb CTPYKTYPHOTO MOAPa3AeICHUS YUPEXKICHUS 00pa30BaHMs:

1. PyKOBOIUT eSATENFHOCTBHIO CTPYKTYPHOTO TOJIPA3/ICICHUS YUPEXKICHHS 00pa30BaHUsI.

2. Opranuzyer oOpa30BaTeNIbHBIA MPOLECC M BHEYPOUHYIO JeATesbHOCTh oOydarouuxcs B Llentpe «Touka
pocTay.

3. OOGecrieunBaeT BBINOJHEHHE YUEOHBIX IUIAHOB, OOIIE0Opa30BATENbHBIX M HPOTPaMM JIOTOJHUTEIBLHOTO
oOpa3oBaHusl.

4. ITpuHuMaeT Mepsl 0 METOMYECKOMY 00€CTIeYeHUI0 yueOHO-BOCTIMTATENILHOTO Mpoliecca.

5. Oprasm3yer 3aKiIOueHHE JOTOBOPOB C 3aMHTEPECOBAHHBIMH MPEINPUATHSIMH, YUPEKACHUIAMH |
OpraHu3alHsIMU [0 OJTOTOBKE KaJpOB.

6. O6ecnieunBaeT KomIiekToBanue LlenTpa oOyuaromumucs (BOCIUTaHHUKAMHU).

7. Co3naer HEOOXOAMMBIE COLMAIBHO-OBITOBBIE YCIOBUS OOy4aromuMcsl (BOCHHMTAaHHUKAaM) U pabOTHUKaM
YUPEKICHUS.

8. IIpuHMMaeT Mephl 10 COXPAaHEHUIO KOHTUHT€HTa 00y4Jaronuxcsi (BOCHUTAHHUKOB).

9. BHOCUT npeiokKeHns: PyKOBOACTBY YUPEXICHHS 110 MOI00PY U pacCTaHOBKE KapOB.

10. O6ecnieunBaeT pa3BUTHE U YKpeIUIeHHE yueOHO-MaTepuaibHoi 0a3bl LlenTpa, coxpaHHOCTh 000pyn0BaHUS
Y UHBEHTAapsi, COOJIOICHNE CAHUTAPHO-TUTHEHNYECKUX TPEeOOBaHMI, MPaBUJI U HOPM OXPaHbI TPyJa U TEXHUKU
0€30I1aCHOCTH.

I11. ITpaBa

PykoBouTeNnb CTpYKTYpHOTO NOIpa3iesieHus: yupeKaeHusl 00pa3oBaHus BIpaBe:

l. 3HakoMHMTbCA ¢ TPOEKTaMU pELIEHUH pYKOBOJACTBA YUYPEKICHMs, KacarolMXCs JAESITEIbHOCTU
IOIpa3CIICHUS.



2. Y4acTBOBaTh B 00CYXJICHHH BOIPOCOB, KACAIOLIMXCS UCIIOTHAEMBIX UM JIOJDKHOCTHBIX 00513aHHOCTEH.

3. BHocuTh Ha paccMOTPEHHE PYKOBOJCTBA YUPEXKACHUS NPEIIOKEHHUS IO YIYYIICHUIO eATeIbHOCTH
CTPYKTYPHOTO MOJIpa3/IeJICHUsI.

4. OcymiecTBIATh B3aUMOJEHCTBUE C COTPYTHUKAMH BCEU OpraHU3allH.

5. IlpuBnekaTp BCeX CIELUATMCTOB K PEIICHUIO 33/a4, BO3JIOKEHHBIX HA IaHHOE CTPYKTYpPHOE IOJIpa3ciieHue
(ecmu 3TO TPETYyCMOTPEHO TMOJOKEHUSIMH, €CIM HEeT - TO C pPa3peuleHHs PYKOBOIUTENS YUPEXKICHUs
o0Opa3oBaHws).

6. [lonnuceiBaTh U BU3UPOBATH TIOKYMEHTHI B MPE/IeIax CBOCH KOMITETEHITHH.

7. BHocuTh NpCAJIOKCHUA O IMOOHPCHHUHU OTIMYMBIIUXCA paGOTHI/IKOB, HaJIOKCHUM B3BICKAHUM Ha
HapyLIUTEEeH MPOU3BOACTBEHHOMN U TPYAOBON AUCIUILTHHBL.

8. TpeboBaTh OT PYKOBOJCTBA YUYPEKACHHS OKa3aHWS COACHCTBHS B HCIIOJHEHUW CBOHMX JOJDKHOCTHBIX
00s13aHHOCTEH U IpaB.

IV. OTBeTCTBEHHOCTH

PykoBoauTeNnb CTPYKTYPHOTO MOJIpa3IeiCHUs yUPEXKICHHUsI 00pa30BaHUs HeceT OTBETCTBEHHOCTh:

1. 3a HeHaIeKAIIee UCTIOIHEHNE UITH HEUCIIOJTHEHHE CBOUX JOJDKHOCTHBIX O0S3aHHOCTEH, MPEyCMOTPEHHBIX
HacToOsINIe JOHKHOCTHOM HWHCTPYKIMEH, - B IpeAeliax, OIPEIeICHHbIX ACHCTBYIOIIUM TPYAOBBIM
3aKoHoarenscTBOM Pocculickon Penepanuu.

2. 3a mpaBOHAPYIICHMS, COBEPILICHHBIE B IPOLIECCE OCYIIECTBIEHHUS CBOEU NEATENbHOCTH, - B IpeAeliax,
OTPENIECICHHBIX JEHCTBYIOUIUM aIMUHUCTPATUBHBIM, YrOJOBHBIM W TPaXKIAHCKUM 3aKOHOJIATEIhCTBOM
Poccuiickoit deneparuu.

3. 3a mpuyMHEHHWE MaTepUAIBHOrO yiiepdba - B Mpeenax, ONPeNeNeHHBIX JEeUCTBYIOIIUM TPYAOBBIM H
rpakIaHCKUM 3aKOHOJATeIbLCTBOM Poccuiickoit deaepanuu.

V. 3akia0unTelbHbI€e MOJI0KEHUS

5.1. Hacrosimasi OJDKHOCTHas HWHCTPYKIMsA paspaborana Ha ocHoBe I[IpodeccuonanbHOro cranmapra,
yTBepxaAeHHOro Ilpukasom MunucTepcTtBa Tpyda u couuanbHoM 3amuThl Poccuiickon dexepanuu OT
08.09.2015 N 613H.

5.2. JlaHHas NOJDKHOCTHAS UHCTPYKIHUS OMpEeNiieT OCHOBHBIE TPYJIOBbIe (DYHKIIUU paOOTHHKA, KOTOPHIE MOTYT
OBITH JIOMIOJIHEHBI, PACHIUPEHBI WM KOHKPETU3UPOBAHBI JIOTIOJHUTEIBHBIMU  COTJIAIICHUSMH  MEXKIY
CTOPOHAMHU.

5.3. JIoKHOCTHAsT MHCTPYKIUS HE JOJKHA MPOTUBOPEUYHUTH TPYAOBOMY COTJIANMICHUIO 3aKIFOYSCHHOTO MEXKIY
paboTHUKOM 1 paboTonaTeneM. B ciydyae mpoTuBOpeuusi, MpUOPUTET UMEET TPYAOBOE COTTIAIICHHUE.

5.4. JlomKHOCTHAsE WHCTPYKIMSA M3TOTABJIMBAETCS B JABYX HJICHTHYHBIX OJK3EMIUISIpAX M YTBEPIXKIaeTcs
PYKOBOJMTENIEM OpraHU3aluu.

5.5. Kaxnprii »sK3eMIUIsip JaHHOTO JOKYMEHTa TOJMHUCHIBACTCS BCEMU 3aWHTEPECOBAHHBIMH JIMIIAMHU U
MOJJIEKUT JOBEJIEHUIO 0 paOOTHUKA MO POCIIUCH.

5.6. OmuH W3 MOJHOCTBIO 3aITOJIHEHHBIX 3K3EMIUISIPOB TOJJICKUT 00sS3aTeNbHON Tiepenade pabOTHHKY s
HCIIO0JIb30BaHUs B TPY/IOBOM JE€SATEIBHOCTH.

5.7. O3HakomiieHHE PA0OTHHMKA C HACTOSIIEH JOJKHOCTHOM MHCTPYKIIMEM OCYIIECTBISIETCS MpPH MpUeMe Ha
paboty (10 moamucaHus TPYJOBOTO JOTOBOPA).

5.8. ®akT o3HaKOMIIEHUSI paOOTHHKA C HACTOSIICH JOHKHOCTHOW MHCTPYKITUEH MOATBEPKIACTCS TOITUCHIO B
AK3EMILISPE TOJDKHOCTHON MHCTPYKIIMH, XpaHSIIeMcs Y paboTonaTens.

C 1omKHOCTHON MHCTPYKIMEN O3HAKOMUIICS

20  rona.

3K3€MHJ’IHP JaHHOM JOIKHOCTHOM HHCTPYKIIUU ITOJTYINUJTT

20 ropa.




